
TANYA CHEEK / Licensed Realtor
Closing  Transaction Specialist

c: 706-621-2571 | classicclosings@gmail.com | ClassicClosingSolutions.com

• Contracts-  Full contract and paperwork 
review for accuracy and compliance.

• Introductions–  Engage the seller and/or 
buyer’s agent, lender and closing attorney 
to inform them of our role and give them 
our contact information. We will  ensure 
that deadlines are met according to the 
terms of the contract.

• Inspections-  Contact l isting and sell ing 
agents, seller and/or buyer with the 
inspection time and date as well as any 
inspection company recommendations. 
We will  remind you and your client of any 
items that need to be addressed and 
resolved as per the contract.

• Title- We will  assist and work with the 
attorney to be sure the tit le work is 
received by the established deadline 
and work with them to clear any tit le 
objections. 

• Appraisal–  Contact the buyer’s lender 
for appraisal status once the inspection 
period is completed and agreed upon by 
both buyer and seller. We will  manage the 
entire appraisal process and help resolve 
any appraisal issues as well as follow up 
on the appraisal status once completed. 

• Loan Commitment–  We will  contact the 
buyer’s lender to be sure they are on 
track to meet loan commitment by the day 
stated in the contract, keeping you and 
your client advised on all communication 
regarding the loan process.

• Pre-Closing–  Will  set a time of day that 
works well for you and your client for the 
day of closing, then coordinate that with 
the closing attorney. The closing time 
and location wil l  then be emailed to all 
involved par ties. We will  also work with 
you to schedule the f inal walkthrough with 
sell ing or l isting agent.  

• Post-Closing-  We will  confirm a 
completed closing, obtain a copy of the 
f inal closing disclosure for the f i le, and 
close out your f i le for compliance.

COORDINATION SERVICES
We provide full  transaction coordination services from contract to close, 

beginning the moment the contract has been signed. 
For your convenience, we provide the following:


